Business and Administration

BUSINESS AND ADMINISTRATION QUALIFICATIONS

Business and Administration Qualification Credit Frameworks are recognised qualifications for clerical
and administrative support staff. These flexible qualifications can be tailored to suit the needs of
individual learners and employers - regardless or.
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BUSINESS AND ADMINISTRATION APPRENTICESHIPS g Presnticasiies

Apprenticeships are an excellent way of gaining qualifications and workplace experience. As an
employee you can earn as you learn whilst you gain practical skills from the workplace. The
Business and Administration Service qualifica hance your skills, improve your confidence
enabling you to progress within your chosen

INTERMEDIATE LEVEL APPRENTICESH
At Level 2, the Business and Administration luable skills to play a vital supporting role
within a business or organisation. Your ta workplace will run smoothly by dealing with

day-to-day issues.
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with management.

E-Learning with the JACE Learning Platform
E-Learning is designed to support teaching
and learning in an educational setting. Our
brand new JACE Learning Platform (JLP)

is available to our students to access over the
Internet. It offers you the opportunity to learn
and submit work online and will support and
develop the training you receive

during workshops and in your own
workplace.
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